CUJIABYC
3 IMCHHUILTIHN «AJAMIHICTPYBAHHS MOJATKIB i 300piB»
HA OTPMMAaHHS CTYINEHIO BUILOI OCBITH «0aKkajaBp» 3a cneniajibHiCTIO
071 «O0Jik i omogaTKyBaHH»
XapkiBCbKUH HALLIOHAJILHUI TeXHIYHNI YHIBepCHTET
ciiibebkoro rocnogapcerna imeni Ilerpa Bacuiienka
O6car kypey — 3 kpeautu (ECTS): 24 romun nexuii, 24 roauH — NpPaKTUYHI 3aHATTS,
42 ronuHM — caMOCTiiiHa po0oTa, 3aiK.
Buxnagau kypcy — PuxkukoBa Harania IBaniBHa, 1.e.H., nmpodecop kadempu obmiky Ta
ayauty (http://new.khntusg.com.ua/staff/rizhikova-natalija-ivanivna)

OIIUC KYPCY

IpepexBizuTn — 06a30Bi 3HAaHHSA 3 JAUCHMIUTIH. YKpaiHcbka MoBa (3a mnpodeciiiHuM
cupsaMyBaHHsAM), «DiHaHCOBUN 00iK», «OOJIK Ta 3BITHICTH B ONMOJATKYBaHHI», «YTPaBIIHCHKUMA
obmik», «llomaTtkoBa cuctema», «3BITHICTh HIANPHEMCTBY», «OmNOAAaTKyBaHHSI CyO €KTIB
arpo0i3Hecy».

KopoTka aHoTanis THCHUILTIHM (3arajibHa XapaKTEPUCTHKA, OCOOTMBOCTI, IEPEBAru).

HaBuanbna nucruruiina «AJMiHICTpYBaHHsS TOJATKIB 1 300piB» Oyae kopucHa MailOyTHIM
(daxiBIIM 3 00JIIKY, ayAUTY Ta OMOJATKYBAHHS JJis1 HAOYTTS 3HAHb Ta MPAKTUYHUX HABHUYOK IIOJIO
dbopMyBaHHS y CTYACHTIB 3HaHb 3 TEOPETHMYHUX, METOAOJOTIYHHUX Ta MPAKTUYHUX AaCIEKTiB
aZIMIHICTPYBaHHS TIUIATEXKIB 10 OIO/DKETIB Ta UUIBOBUX JAEpKaBHUX (OHIIB, MOTHBAI]
NOOpOBUIBRHOI ~ CIJIATH  TOJATKIB, 1X MPUMYCOBOTO CTSATHEHHS Ta 3aCTOCYBaHHS  Mip
BIJIMOBIAAILHOCTI JI0 TIOPYINIHUKIB TIOJATKOBOi JUCHUIUTIHMA. JIUCIUIUTIHA BHBYAE CHUCTEMY
B3a€MOBITHOCHH MK OpraHaMu Jiep>kaBHO1 (picKalbHOT CTyO0U Ta TUIATHUKAMU MOJATKIB 1 300piB.
Jlucumiutina pO3KpHUBAa€E TEOPETHUYHI Ta MPAKTUYHI OCHOBH OIOJIATKYBAaHHS; OCHOBHI ITOJIOXKCHHS
HOPMAaTUBHO-TIPaBOBOi 0a3u Ykpainu y cdepi crpaBisHHS MOAATKiB; (QYyHKIIOHAIBHI 000B’SI3KH,
IpaBa Ta TIOBHOBAXCHHS IOJIATKOBUX OPTaHIiB i Yac 3MiMCHEHHS IMMOJAaTKOBOI pOOOTH; mpaBa Ta
000B’A3KM IUIATHUKIB MOAATKIB IIOJO0 BHUKOHAHHSA BJIACHHX MOJATKOBHUX 3000B’A3aHb; IOl
MOJIATKOBI ~ TEXHOJOTiI Ta CepBICH, SKi BHKOPHCTOBYIOTHCS y  BITYM3HSAHIA MPaKTHIl
aJMIHICTpYBaHHS  MoOAaTKiB  Tomo. Jlauwii Kypc  TOBHHEH  CHOpusité  (OpMyBaHHS
BHUCOKOKBaJi(pIKOBaHUX (DaxiBLIB-YIPABIIHIIB Yy Tajdy3l ONOJATKyBaHHSA. AJIMIHICTPYBAaHHS
MOJIaTKIB € TEOPETUYHOIO Ta MPAKTUYHOIO OCHOBOIO CYKYIHOCTI 3HaHb Ta BMiHb, 10 (OPMYIOTh
npod ik GaxiBiig B rainy3i eKOHOMIKH.

BuB4yeHHs 1aHOI JUCHHUILIIHH Ja€ MOKJIUBICTH 3100yBaYy BHIIOL OCBiTH:

3HATH:

® TOHSATTA 1 IPeIMET MOJATKOBOTO aMiHICTPYBaHHS Ta MEHEKMEHTY Ha IiIMPHUEMCTBI;

® OCHOBHI IPUHLMUIH 1 cCIeUU(DIKY MOAATKOBOTO MEHEKMEHTY B OpraHizarlii;

¢ TIPUHIIMIIOBI MOJIOKEHHS CTBOPEHHS MOJaTKOBOTO MEHE)KMEHTY B OpraHizaiiii;

® OCHOBHI KOHIENIi MOOYIOBM €KOHOMIYHMX B3a€MOBITHOCHH MDK JIepKaBHUMU
MOJIATKOBUMH OpTaHAMH Ta KOHKPETHHMH T'OCITOIaPIOI0OUYUMU CY0'€EKTaMHU;

e METOJIY ITUTAHYBaHHS Ta YIPaBIiHHS MOJATKOBUMHU BUTPATaMU Ha KOPIIOPATUBHOMY PiBHI;

BMITH:

® OpIEHTYBATHCS Y YUHHOMY TI0JJATKOBOMY 3aKOHOJIaBCTBI,

e aHaNi3yBaTU YWHHE 3aKOHOJABCTBO 1 MpodeciiiHO 3acTOCOBYBaTH MOro HOPMH Yy
KOHKPETHHUX CUTYAIlifX;

¢ BH3HAYATH MOJATKOBI 3000B'13aHHS TOCIIOIAPIOIOYOTO CY0'€KTa;

® PO3pPaxOBYBAaTH MOXJIHMBI CYMHU MOJATKOBUX IJIATEXKIB MiIPUEMCTBA;

e BH3HAYaTH OO'€KTHBHI 1 CYyO'€KTMBHI TPHUYMHH HEJOJIKIB B OpraHizaimii MMOJaTKOBOTO
MEHEKMEHTY Ha HiANPUEMCTBI;

® DPO3pOOIATH pPEeKOMEHAIlli MO0 OMTHMI3allil MOJAATKOBHUX IJIATEKIB TOCHOJAPIOI0YOTO
cy0'ekTa;

® BHSBIIATH PE3EPBH 3HIKECHHS MOJIATKOBUX BHTPAT FOCIIOAAPIOIOYOTO CY0'€KTa.
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Merta Ta 0CHOBHI 3a/1a4i TUCHUILTIHH.

MeTow Kypcy € HaOyTTS TEOPETHYHHX 3HAHb 1 MPAKTUYHUX HABUYOK 3 aJAMIHICTPYBaHHS
MOJaTKIB 1 300piB Ha MiIMPHEMCTBAX, B OpraHizamisx i ycTaHoBaxX YkpaiHu. MaiOyTHi ¢axiBii
MMOBUHHI BOJIOJITH 3HAHHSAMH HEOOXIJIHUX TCOPETUYHUX OCHOB, METOJWYHUX PEKOMEHMIAIH 1
npodeciiHUX HaBUYOK CTOCOBHO aMiHICTpYBaHHS MOJATKIB Ta MOPSIKY MOTAlIEHHS 3000B’I3aHb
MJIATHUKIB TIOJIATKIB TIepe1 Ol KeTaMu Ta ACPyKaBHUMHU IITbOBUMU (HOHIAMHU.

3aBIaHHA KypCy:

e (opMmyBaHHS Yy CTY/IEHTIB HaJIC)KHOTO PIBHSI 3HAHB MPO TEOPETUYHI aCMEKTH MOAATKOBOIO
aZIMIHICTPYBaHHS;

e HAaOyTTS CHCTEMHOTO pO3YMIHHS OpraHizailii MpoIlecy aaMiHICTpyBaHHs IIOJaTKiB B
VYkpaiHi,

® 3HAHHJA CyYaCHMX TEXHOJOTiIH aJAMIHICTpYBaHHA MOJATKiB Ta OCOOIMBOCTI iX
BUKOPUCTaHHA B YKpaiHi,

® 3HAHHA POJIi OJJATKOBOTO KOHCYJIBTYBAHHS JIJIs I€PKaBH 1 CYCIUIbCTBA;

e HaOyTTS HAaBHYOK 3 OIIIHIOBAHHS SIKOCTI KOHCYJIbTAIlIMHO-CEPBICHOT POOOTH IpaIliBHHUKIB
BianoBigaux migpo3aite JJdC Ykpainu;

e 3HATH crenu]iKy OCKap>KeHHS PillIeHb KOHTPOJIIOIOYHUX OPraHiB IJIATHUKAMHU M1O/IaTKIB;

® 3aCBOITH OCOOJHMBOCTI IOCYIOBOTO Ta CYIOBOTO PO3IIISAAY MOJAATKOBUX CIOPIB B YKpaiHi
Ta PO3BHUHEHUX KpaiHax CBITY.

KomMnerentHocTi:

® 3/IaTHICTh BUUTHUCA 1 OBOJIOIBATU CYYaCHUMH 3HAHHSIMH;

® 3/IaTHICTH 10 a0CTPAKTHOI'O MUCIICHHS, aHAII3y Ta CHHTE3Y;

® 3aCTOCOBYBAaTH 3HAHHS MpaBa Ta IMOJATKOBOTO 3aKOHOJABCTBA B MPAKTHYHIN MiSJIBHOCTI
Cy0’€KTIB TOCIIOJapIOBAHHS;

® 3/aTHICTh BHKOPUCTOBYBAaTH OCHOBHI 3aKOHOJaBYl Ta HOPMATHBHI aKTH, SKi
pErIaMeHTYIOTh TOPAJOK peawi3amii JIepKaBHOTO IIOJAaTKOBOTO MEHEIKMEHTY, 30KpeMa
aJIMiHICTpYBaHHSI Ta PETYIIOBAHHS;

® 3JJaTHICTh BOJIOJITH €TallaMu, CIOCO0aMH Ta METOJWYHUM 3a0e3MeUeHHSIM IMOJJaTKOBOTO
aZIMIHICTPYBaHHS.

Pe3yabTraTn HaBuyaHHsA. B pe3ynbTaTi BUBUEHHS KypCy CTYASHTH MaloTh HaOyTH HAaBUYKU
I0JI0 TEOPETUYHMX, METOAOJOTIYHUX Ta NMPAKTUYHMX AaCMEKTIB aJMIHICTpYyBaHHS IUIATEXIB /10
OI0/DKETIB Ta LIIBOBUX JepXKaBHUX (OHMAIB, MOTHBAILil JOOPOBIIBHOI CIJIaTH NOJATKIB, iX
MIPUMYCOBOT'O CTSTHEHHS Ta 3aCTOCYBaHHS Mip BIAMOBIJAJIBHOCTI A0 TMOPYIIHMKIB MOAATKOBOI
JUCHUILIIHHA.

CTpyKTypa Kypcy:

Tewma 1. Cuctema agmiHiCTpyBaHHS NOJATKiB, 300piB, IIATEXKiB B YKpaiHi

CyTHICTh Ta HEOOX1/IHICTh MOAATKOBOIO a/IMIHICTPYBaHHS. XapaKTEpPUCTUKA J1F0401 CUCTEMU
aJIMiHICTpaTOpiB TOJATKiB, 300piB, TmuaTexiB. KOHTpOIIOOYWI OpraHu Ta OpPraHu CTSITHEHHS.
JlucTyBaHHS IJIaTHUKIB MOJATKIB Ta KOHTPOJIIOIOUKX OpraHiB. EnexTpoHHM KabiHeT.

Tema 2. AnMiHicTpaTopu MOJATKiB, 300piB, MIIATEXKIB (KOHTPOJIIOKYI OPTaHH)

[IpaBa, 000B’A3KM Ta BIAMOBIAAIBHICTE KOHTpPONIIOOYMX opraHiB. IIpaBoBi 3acaamu cucreMu
HajaHHA agMmiHicTpatuBHUX nocayr opranamu JIdC. AaminictpatusHi nocayru APC Vkpainu Ta
IX XapaKkTepUCTUKaA.

Tewma 3. IndhopmaiiliHo-aHATITHYHE 3a0€3MeYeHHS TISIbHOCTI KOHTPOIIOIOYHX OPraHiB

BusnauenHs iHQopMaliifHO-aHAIITUYHOTO 3a0e3NeyeHHs] AISUIBHOCTI  KOHTPOJIIOIUYOTO
oprany. 30ip mnonarkoBoi iHpopmarii. OTpuMaHHs MOAATKOBOI iH(oOpMalii KOHTPOIIOIYUMU
opranamu. O6poOka Ta BUKOPUCTAHHS [MOAATKOBOI 1H(GOpMaIlii.

Tewma 4. BuzHadyeHHsI CyMH MOJATKOBUX Ta/ab0 TPOMIOBUX 3000B's13aHb IJIATHUKA MOIATKIB

BusHaueHHs CcyM T[OJATKOBMX Ta TpoOLIOBHX 3000B'a3aHb. (CKacyBaHHS — pillleHb
KOHTPOJIIOIOYMX  opraHiB. OCKap»eHHs pIlIeHb KOHTPOJIIOIOUUX — opraiB. CTpOKM  CIUIaTH
OAaTKOBOTO 3000B's13aHHs. [lomaTkoBe moBigomieHHs-pimeHHs. [logarkoBa Bumora. Bigkmukanas
M0JIATKOBOT'O MOBIJJOMJIEHHS-PILIIEHHS 1 TOAATKOBOI BUMOTH.




Tewma 5. TTopsiiok 06Ky MIATHUKIB MOJATKIB, 300PiB, IIATEKIB Y KOHTPOIOIOYMX OpraHax

[IpaBoBi 3acamu opranizaiii oOOMIKYy IUJIaTHUKIB TOAATKIB y KOHTPOJIOKYHX OpraHax.
[Topsimok B34TTS Ha OOJIK 32 OCHOBHUM MicleM OOJIKY IJIATHUKIB MTOJIATKIB — FOPUAUYHUX OCI0
Ta 1X BIJOKPEMJICHHX MiAPO3/iTiB. B3sTTS Ha 00K 32 OCHOBHMM MiCIIEM OOJIiKY camoO 3alHATHX
oci0. [Topsox BHECEHHsS 3MiH A0 OOJIIKOBHUX JaHWX IUIATHHUKIB MOAATKiB. ONPIIIIOIHEHHS JaHUX
Mpo B3ATTS Ha OOMIK MUIATHUKIB monatkiB. [lopsimok 3HATTS 3 OOJIKY IUIATHUKIB TMOJATKIB Y
KOHTPOJIIOIOYMX OpraHax.

Tema 6. KoHaikT iHTEpeciB y MOAATKOBUX IPABOBIIHOCHHAX Ta NUISXU HOTO BUPIIICHHS

[ToHATTS Ta MPUYMHM BUHUKHEHHS KOH(QUIIKTY 1HTEPECIB y MOAATKOBUX IPABOBIIHOCHHAX.
[TogaTkoBI KOHCYJIbTAIIli, TTOJIaTKOBI PO3’siCHEHHA SK opMa 3armoOiraHHs KOHQIIIKTY 1HTEpEeCiB y
MOJJATKOBHUX TpaBoBigHOCHMHAX. [lomaTkoBuil kommpomic sK ¢opma BHpIMIEHHS KOHQIIKTY
IHTEpECiB y MOJATKOBHUX MTPaBOBITHOCHHAX.

Tema 7. AnMiHiCTpYBaHHS OJIATKOBOTO O60pry

[Tonsatrs mnonmaTkoBoro Oopry IJIaTHUKa IMOAAaTKY. MeToIuKa BCTAHOBJIEHHS 3arpo3u
BUHUKHCHHS, HAKOTIMYEHHST 200 HEMOTaIlIeHHS M0IaTKOBOTO Oopry. Po3cTpoueHHs (BiACTpOUYCHHS)
IPOIIOBUX 3000B’s13aHb(ITOIATKOBOTO OOpry) IUIATHUKIB TmoAaTkiB. Jlkepema Ta NpUHIMIHN
MOTAICHHSI MOJaTKOBOTO OOpry IUIaTHHUKIB TonaTkiB. [lomaTtkoBa 3actaBa Ta mporemypa ii
3actocyBaHHA. [lopsmok 3acTocyBaHHS aJMiHICTPAaTUBHOTO apelITy MaiiHa TMJIaTHUKa MOJATKIB.
[Mopsimok cimcanHs 0e3HaAIHHOTO MOIATKOBOTO OOPry IJIATHUKIB MO/IATKIB.

Tewma 8. BianoBiianbHICTH

Bumu BiAMOBiNANBHOCTI 32 MOPYIICHHS 3aKOHIB 3 MUTaHb OMOJATKYBaHHS. 3arajibHi YMOBHU
NPUTATHEHHS 110 (iHaHcoBOi BiamoBimanbHOCTI. llITpadri (pinancosi) cankiii (mrpadu). Ilens.
Ctpoku maBHOCTI AJ1st 3acTOCYBaHHs mTpadHUX (PpiHAHCOBHX) CaHKIIH (ITpadiBs).

IosiTuka Kypcy — xoaHi (GOpMH MOPYIIEHHS aKaAeMiuHO1 JOOPOUYECHOCT] HE TOJIEPYIOThCS.
VY BUNaIKy TakuX MOJii — pearyBaHHs BiAmoBiaHo 10 [TomokeHHs Mpo akaaeMidyHy J0OpOUYECHICTh
YYaCHUKIB OCBITHBOT'O TPOIIECY.

CucreMa OUIHIOBAHHA — OIIIHIOBaHHS MPoBOIUTHCS 3a 100-O0ampHOMO mIKanow. bamu
HapaxOBYIOThCS 32 HACTYITHUM CIIBBIAHOUICHHIM: Moaynb 1 — 50 % cemecTpoBOi OIIHKH; MOAYIIb
2 — 50% ceMecTpOBOI OIIIHKH.

Indopmaniiini pecypcn
bi6mioreka im. B.I. Bepraacekoro. URL: http://www.nbuv.gov.ua/
bi6mioreka im. B.I'. Koponenko. URL: http://korolenko.kharkov.com/
biomioreka XHTYCT'. URL: https://library.khntusg.com.ua/
Enextponna 6i6miorexa. URL: http://lib.meta.ua/

CrynenTcbka enektponHa 6i6moreka URL: http://www.lib.ua-ru.net/
HopmatuBHo-nipaBoBa 6a3a Ykpainu URL: http://zakon3.rada.gov.ua/
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